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Contract Agreement

	Exercise Movement and Dance Partnership

Unit 14, Graylands Estate
Langhurstwood Road

Horsham 

West Sussex 

RH12 4QD

training@emdp.org 
01403 266000 Ext. 205
	Name: 

Job Roles: Tutor / IA / IQA
Contact no: 



	Date: 
	


1. Introduction and Definitions:

This Agreement is between EMD Academy and (SAMPLE). Hereby referred to as the freelancer. The Agreement will be in accordance with the following Terms and Conditions unless and until an alternative is specifically agreed between the Parties.

2. Commencement date and duration of the Agreement:

This Agreement is to be carried out in accordance with the following conditions. It may be terminated by either party giving 14 days’ notice in writing. The EMD Academy may terminate the agreement immediately in the event that the freelancer commits any material breach of the terms of this Agreement, where a freelancer acts negligently, or in a manner that seriously harms the reputation of the EMD Academy or behaves in a way that is inconsistent with the EMD Academy’s disciplinary rules.

3. Provision of Services: 

As a member of the EMD Academy workforce you will be required to deliver and administrate course / assessment procedural guidelines, ensuring you meet our standards of quality. The freelancer will also be required to attend at least one standardisation session and complete one electronic standardisation task per financial year. The freelancer may be shadowed or assessed at any time. The EMD Academy will cover travel expenses up to £40 to attend one face to face standardisation session per year. Where the freelancer is required to attend additional standardisation sessions to support their development expenses will be met by the individual freelancer.      
4. Tutor Support:
As a tutor you are required to support each learner with their online learning 6 weeks prior to first on course day. You will be required to mark worksheets and provide constructive feedback where required. You are also required to support the learner for 6 weeks following the final on course day. This includes marking worksheets, summative assessment session plan and provide support surrounding any content based questions in preparation for their theory exam. Further information can be found within the EMD Academy trainer resource area. 
5. Sickness & Injury:
If you are absent on account of sickness or injury you must inform the EMD Academy at the earliest opportunity. You will not be paid for such absence. It is your responsibility to provide an adequate replacement, and this must be approved by the EMD Academy at the earliest opportunity. In an emergency, the freelancer may contact a member of the Academy on 07715 0681640. This number should only be used for freelance absences and venue emergencies (fire / flooding) and not for general delivery questions. Additionally, it should not be passed onto students. 
6. Fees and expenses:

Where necessary, VAT will be added at the appropriate rate. Where appropriate, travel, subsistence and other expenses will be paid at cost and in accordance with arrangements specifically agreed, in advance. Where applicable, expenses must be supported by receipts. Fees for the role will be detailed within the confirmation of appointment correspondence from the EMD Academy.  
7. Invoices and payment:

Unless specifically agreed otherwise, invoices will be submitted monthly by the freelancer and payment made within 30 days.
8. Taxation:

The freelancer is a self-employed person responsible for taxation and National Insurance or similar liabilities or contributions in respect of the fees and the freelancer will indemnify the EMD Academy against all liability for the same and any costs, claims or expenses including interest and penalties.

9. Confidentiality:
The freelancer will not divulge to third parties matters confidential to the EMD Academy (whether or not covered by this Agreement) without explicit permission.
Except where specifically agreed otherwise, all material, data, information etcetera, collected during the course of the Agreement will remain in the possession of the EMD Academy and not used without their permission.

10. Publication of material:

Where the Agreement provides for the publication of material, the following specific conditions shall apply.
The EMD Academy will retain the right to edit the final draft prior to publication subject, in the case of joint publications, to amendments proposed being agreed with the author(s). Prior to publication, the freelancer and/or others associated with the publication shall not disclose any material obtained or produced for the purposes of the project to any other party unless The EMD Academy have given prior approval in writing. The freelancer will provide to The EMD Academy copies of all material, data etcetera collected specifically for the project and indicate the source of other material used. The EMD Academy will, except where specifically agreed otherwise, hold copyright to the publication. 

10.1. Breach of assessment material 
The EMD Academy will provide tutors/assessors/IQA staff with the appropriate and most up to date resources for their role. Should it be discovered that learners have obtained live assessment materials (including theory examination papers) from the freelancer the appropriate fine received by the awarding organisation will be passed onto the freelancer at fault.  

11. Insurance:

The freelancer is expected to be properly insured for public liability and, where appropriate, employer liability contingencies.

12. Other conditions:

Any other conditions, including variations to the terms set out above, shall be included as an Appendix to this Agreement.
Freelancer:
Signed: __________________________________ Print: __________________________Date: _______________

The EMD Academy:


Signed: __________________________________ Print: ________________________ Date: __________________
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