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Unit 14 Graylands Estate  • Langhurstwood Road
Horsham  • West Sussex  • RH12 4QD 
Tel: 01403 266000
www.emdp.org 

	 Title


	Internal Quality Assurer

	Reports to


	EMD UK

	Location


	North of England. 

(Cheshire, Cumbria, County Durham, Yorkshire, Manchester, Lancashire, Merseyside, Northumberland, Tyne and Wear, Leeds)

	Contractual Status
	Freelance 

	Salary 
	£240 per day. 

Up to £40 travel expenses.

	Job Purpose


	The Internal Quality Assurer (IQA) will observe both Trainers and Independent Assessors to ensure our high quality standards are met throughout all aspects of our Level 2 courses. As an IQA, you will be required to make an informed judgement on assessment decisions, ensure trainers deliver course in line with the relevant syllabuses, as well as verifying portfolio evidence. 

	Key Tasks and Responsibilities


	· Monitoring of EMD UK’s assessment procedures
· Ensure trainers and independent assessors delivery methods are in line with the Active IQ and EMD UK syllabus

· Be able to make an informed judgement on the decision made by the assessor 
· Be able to provide feedback to the assessors and tutors, reporting to EMD UK
· Standardisation and training: to attend at least, one face to face and one electronic standardisation per year

· Ensure trainers are maintaining standards of delivery including:

· Up to date course content
· Professionalism 
· Positive attitude
· Sample desk based portfolio evidence for trainer development

· Ensure that trainers are keeping accurate records of achievement and providing positive and constructive feedback throughout their delivery 
· Be able to uphold the quality and standards of Active IQ and EMD UK
· Monitor and evaluate the performance of trainers and assessors, including regularly reviewing and reporting 



Person Specification:
Experience, knowledge, skills & attributes needed for the role;
	
	Essential
	Desirable



	Level 2 Exercise to Music Qualification


	(
	

	IQA Qualification

See below for list of qualifications accepted
	(
	

	Ability to convey information which requires  careful explanation

	(
	

	Experience of teaching and assessing Exercise to Music


	(
	

	Administrative experience


	(
	

	Excellent organisation and time management skills


	(
	

	Ability to work under own initiative 


	(
	

	A background of team leading experience

	
	(

	Good communication and interpersonal skills


	(
	

	Experience of observing assessment practise

	(
	

	High level of applied literacy and numeracy

	(
	

	Good IT Skills

	(
	


IQA qualifications accepted:

Internal Quality Assurers should hold a discipline specific qualification at the level being taught e.g. Level 2 ETM and hold one of the following qualifications;

· Level 4 Award in Internal Quality Assurance of Assessment Processes and Practise

· Level 4 Certificate in Leading the Internal Quality Assurance of Assessment Processes and Practise

· SVQ Learning and Development Unit 11 – Internal Quality Assurance

· V1

· D34

· Level 3 Internally Verifying in the Active Leisure Sector – Vocational Achievement
To apply, please email your completed application form, CV and relevant certificates to training@emduk.org
Following a successful application you will be required to attend an initial standardisation session.
	EMD UK Workforce Application Form 

	Name: 
	

	Address:

	Contact Telephone Number: 
	Email:

	Personal Statement

	

	Training Experience

	

	Job Role:

(Please Tick)
	  Tutor   FORMCHECKBOX 

	  Assessor   FORMCHECKBOX 
  


	  Verifier   FORMCHECKBOX 

(Internal Moderators/ Verifiers)



	Accredited Teaching/ Training Qualifications

Please list any accredited teaching/training qualifications gained. 

Accredited Teaching/Training Qualifications

Year  Achieved
Copy of Certificate Inc
Example:  Level 3/4 Award in PTTLS (7303), PGCE, BA (Hons),Cert Ed, Level 2 Exercise to Music etc.

 FORMCHECKBOX 
  
 FORMCHECKBOX 
  
 FORMCHECKBOX 
  
 FORMCHECKBOX 
  
 FORMCHECKBOX 



	Assessment Qualifications

If applying for assessor or verifier: please list any accredited assessment qualifications gained. 

Accredited Assessing/Verifying Qualifications

Year  Achieved
Copy of Certificate Inc
Examples:  Level 3 Award in Assessing Vocational Achievement, SVQ Learning and Development Unit 9D, Level 4 Award in Internal Quality Assurance of Assessment Processes and Practise, V1 etc.

 FORMCHECKBOX 
  
 FORMCHECKBOX 
  
 FORMCHECKBOX 
  
 FORMCHECKBOX 
  
 FORMCHECKBOX 

Teaching/Training Styles

Please list any non-accredited teaching/training styles and qualifications gained. 

Teaching Styles and non-accredited qualifications

Year  Achieved
Copy of Certificate Inc
Examples: Zumba, Clubbercise, Les Mills, Spinning, Circuit etc.

 FORMCHECKBOX 
  
 FORMCHECKBOX 
  
 FORMCHECKBOX 
  

 FORMCHECKBOX 
  
 FORMCHECKBOX 
  
 FORMCHECKBOX 
  


	Please send this application form, CV and copies of relevant certificates to training@emduk.org  

A member from EMD UK will respond to you within 5 working days.
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