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Employment Application Form
	Position applied for
	

	Where did you find out about this vacancy?  (Please give the specific publication/website name if applicable)
	


Personal details 

	Title (Mr/Ms/Mrs/Miss)
	

	Surname
	

	Forename(s)
	

	Address 
	

	Postcode
	


Contact details

	Mobile number
	

	Home telephone number
	

	Email address
	


Referees 
We need references from two of your most recent employers, one of whom must be your present employer if possible. If you are unable to do this, please provide the names of academic or professional referees
	Name        
Name
	Name      

	Address   
	Address      

	Organisation 
	Organisation

	Position in organisation 


	Position in organisation 

	Relationship to you 
	Relationship to you 

	Tel  
	Tel 

	Email  
	Email 


Referees will not be contacted unless an offer of employment is made.
	Do you have the appropriate right to work in the UK for the job you have applied for?   

	Delete as applicable
	Yes
	No
	NI Number: 

	The British Asylum and Immigration Act requires that all successful candidates must provide evidence of their immigration status and eligibility to work in the UK. You will be asked to provide evidence if you are called for an interview.


Education and training
QUALIFICATIONS: Please give details of examinations attempted and results (including any examinations failed)

	Name(s) and Address(es)

of School(s)/College(s)
	Dates
	Subject/Courses 

Studied & Level
	Examination Result/

Grade (include any 

examinations failed)

	
	From
	To
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


FURTHER AND HIGHER EDUCATION: Please give details of all further and higher education since leaving school including training courses and details of qualifications.

	University/College/

Institute Attended
	Dates
	Subjects Studied

Type of Training
	Qualifications

Obtained

	
	From
	To
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Professional Associations 

	Are you a member of a professional body or other organisation(s) relevant to the post/job?   

	If ‘Yes’, please provide details here (including level of membership):



Employment 
history

(Including vocational, temporary, or voluntary work, and any periods of unemployment)  

Present or last employer
	Employer’s name and contact details (including address with postcode, telephone number and email address)  
	

	Dates employed (From-To)
	

	Position(s) held
	

	Brief description of duties
	

	Reason(s)for leaving
	

	Current or most recent salary per year
	

	Length of notice required
	


Previous employment (most recent first)

Please list starting with the most recent, all the organisations for which you have worked during the last 20 years:
	Name(s) and Address(es)

of Employer(s)
	Dates
	Position Held/

Main Duties
	Starting/

Leaving Salary
	Reason for

Leaving

	
	From
	To
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	If appointed, when could you begin? 
	


	Have you applied to, been interviewed by, or worked for EMD UK previously?

If ‘Yes’, please give details here:

	Are you related to any current or former employees or board members of EMD UK?
If 'Yes', please give details here:


Criminal Convictions – Rehabilitation of Offenders Act 1974

	Have you ever been convicted of a criminal offence: (which is not a spent conviction under the Rehabilitation of Offenders Act 1974 as modified by the Legal Aid, Sentencing and Punishment Act 2012)?
If ‘Yes’, please give details here:


Personal statement
Using the job description and person specification, provide us with your reasons for applying for the job and give examples of work, voluntary or life experiences that are relevant to the job and person specification. Please also explain how your skills, qualifications and overall experience relate to the requirements of the job. Your statement should not run to more than two pages of A4. If you would prefer, you can complete this within a separate document. Please ensure you map your response to the person specification.
	Personal statement




	Please give dates of any holidays arranged:

	Are you currently subject to any contractual "restraints of trade" clauses?
	Yes 
	No

	If yes, please give further information:

	Do you have any commitments which might limit your working hours?
	Yes 
	No

	If yes, please give details:
	

	Are you willing to work overtime and weekends when required?

	Yes 
	No

	Do you have a current full driving licence?
	Yes 
	No

	Does your licence have any current endorsements?
	Yes 
	No

	If yes, please give further information:
	

	Please list your interests, sports, hobbies, etc:

	


Declaration 

By submitting this application form you are giving permission for your personal information to be stored and processed for the purpose of arriving at selection decisions, for it to be used as a basis for a personal record and for sensitive data to be used for the purpose of equal opportunities monitoring. If you are appointed to this post based on any false information you have knowingly supplied, your employment may be terminated.

Please note upon successful appointment to the position you will be required to complete a medical questionnaire. 

The information I have given in this application is, to the best of my belief, accurate.

	Signed: 
	Date:


	FOR OFFICE USE ONLY
	INTERVIEW RECORD

	Interviewed by:
	Date:

	Comments/Areas to Examine:
	

	
	

	
	

	
	

	Decision:
	
	Reject
	
	
	Further Interview
	
	
	Accept
	
	

	(Tick as applicable)

	Interviewer's report and reasons for decision:

	

	
	Rejection letter sent:
	Yes / No

	APPOINTMENT RECORD (To be completed where there has been an offer of employment).

	CONDITIONAL OFFER LETTER

Date sent:

Response:

Acceptance/Refusal/No reply
	REQUESTS FOR REFERENCES

Date sent:

Response:

Good/Satisfactory/No Reply/Suspect/Unsuitable

	MEDICAL/MEDICAL REPORT

Date sent:

Response:

Good/Satisfactory/Suspect/Unsuitable
	RIGHT TO WORK IN U.K.

Appropriate documentary evidence checked.

	Starting Date:

Starting Salary:
	
	Job Title:
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